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Surf	Rescue	Certificate			
SNB	Central	Venue	Assessment	Guidelines	

Purpose	and	Scope		
This document is intended for Chief Training Officers, Assessors, Training Officers and candidates for the SLSA Surf 
Rescue Certificate (SRC).  It is intended to provide guidance to Clubs and members on preparing for, conducting 
and participating in SNB’s Central Venue Assessments.  This document should be read with care by all 
stakeholders in the SRC process. 

Note: SRC assessments are scheduled and run separately to Bronze assessments.  Blended assessments are only 
run under special circumstances. 

SRC assessments are usually run on one day however they can be split into separate Dry & Wet assessments if 
there are a large number of candidates to be assessed.  Candidates must be found competent in the Signals 
assessment task prior to presenting for a Wet assessment.   

Dry	Assessment	Tasks:	
• Assessment Task 1 – Signals 
• Assessment Task 2 – Radio 
• Assessment Task 3 – First Aid 
• Assessment Task 4 – Resuscitation 
• Assessment Task 5 – Learner Guide Q’s 

Wet	Assessment	Tasks:	
• Assessment Task 6 – Run-Swim-Run 
• Assessment Task 7 – Rescues 

 

The assessment tasks are assessed in accordance with the relevant pages from the SRC Delivery & Assessment 
Guide.  Training Officers should ensure they refer to the Delivery & Assessment Guide while training candidates. 

Information on pages 7-9 provides additional guidance as to how each of the tasks will be assessed.  Refer to the 
relevant Delivery and Assessment Guide pages as referenced for detailed information about skills and knowledge 
that candidates must demonstrate. The Delivery and Assessment Guides are only available to currently endorsed 
Trainers, Assessors and Facilitators via the SLSNSW section of the library on the Members Area. 

Host	Clubs	
Clubs wishing to host a Central Venue assessment should email the Branch education staff member specifying the 
date and time of the proposed assessment, as well as its scope (Dry and/or Wet).  Assessments are generally 
limited to a maximum of 60 candidates.  If the host Club feels this is too large for their venue, they should advise 
the Branch at the time of requesting the proposed assessment. 

For Dry assessments, the host club needs to provide access to clear areas sufficient to conduct the assessment 
and waiting areas where candidates have suitable shelter and access to facilities.  Clubs are also required to 
provide 6 adult or child manikins.  Candidates need to be able to demonstrate correct inflation and depth of 
compression, so the lung bag and return springs should be in working order and clean.  Host clubs that cannot 
provide these should advise the Branch office as early as possible. 

For Wet assessments, it is up to the host Club to provide water safety equipment and personnel, including an IRB 
(and accompanying IRB personnel), to ensure there is adequate water safety for candidate numbers.  The IRB and 
personnel should be on the beach in readiness 20 minutes before the scheduled assessment start time, to consult 
with the Assessor-in-Charge and place buoys ready for the Run-Swim-Run.  

No part of the wet assessment is to commence until water safety is in position. 
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Host Clubs are required to provide a range finder to assist with setting the Run- Swim-Run course. Please consult 
Branch prior to assessment day if a range finder is not available. 

The host Club is expected to provide some refreshments (especially water) for Assessors and have sunscreen 
available for candidates and Assessors.  In addition, Assessors require a suitable space in the Clubhouse to 
complete paperwork following the assessment. 

Moving	Assessment	Locations	
If an assessment is moved prior to the date of the assessment, the Branch will advise all CTOs, Assessors and 
Training Officers who are known to be involved in the assessment of the revised details.  In the event of an 
assessment having to be moved on the day of the assessment, it is expected that the original host club will 
continue to provide the water safety equipment and personnel at the new location unless the new host club 
states otherwise.   

Candidate	Bookings	
Clubs wishing to book candidates into ANY assessment (including one they are hosting) must provide names of 
candidates at time of booking via email to the Branch education staff (See SNB Central Venue Candidate Bookings 
for detailed information). Candidates (including re-presents) arriving at an assessment that they are not booked 
into, will not be assessed.  

Bookings close 7 days in advance of the assessment date or when the assessment is fully booked, whichever 
occurs first.  Assessments that are fully booked will be marked as such on the Branch education calendar.  

Candidates should meet the minimum age requirement on the day that their assessment begins. 

An Assessment Request must be created in Surfguard by the Club when the training course begins and should be 
updated prior to assessment paperwork being submitted to the Branch at the end of the course. 

The maximum period of time between a candidate starting an assessment (eg. Dry assessment) and completing 
the assessment (eg. Wet assessment) is 3 months.  Candidates exceeding this gap must be re-assessed in full.  This 
includes candidates representing in any task(s). 

RPL	Requests	
Clubs that have candidates wishing to apply for RPL of certain assessment tasks (such as First Aid) must request 
this when they are booking candidates into the assessments.  Validation of the RPL application must occur before 
the assessment so if the request occurs on the day of the assessment it will be denied. 

Assessor	Coordination	
The Director of Education (DOE) or their delegate has sole discretion to appoint the Assessor-in-Charge (AIC) at 
any particular assessment.  The AIC should not be regularly involved in the assessing of candidates.  It is their role 
to: 

• Ensure safe conduct of the assessment, including but not limited to aquatic risk assessment 
• Co-ordinate moving an assessment should the scheduled location not be suitable due to beach closure of 

other complications 
• Oversee the assessment, including allocation of Assessors to stations and to offer a second opinion in the 

cases of borderline or disputed assessment results 
• Field serious complaints about the assessment or the conduct of Assessors, Training Officers or 

candidates 
• Brief and debrief Assessors at the assessment 
• Brief Training Officers and candidates upon arrival 
• Probationary Assessors are welcome to attend any Central Venue assessment to improve their skills 
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o The AIC will pair Probationary Assessors up with Endorsed Assessors  
o At no point should Probationary Assessors be solely responsible for determining a candidate’s 

competence in any assessment task  
o Probationary Assessors are expected to maintain the same standards as Endorsed Assessors and 

are equally bound to follow the SLSNSW Academy Handbook, Standard Operating Procedures 
(SOPs) and Code of Conduct 

• Training Officers – probationary and endorsed – are welcome to observe assessment tasks at the 
discretion of the Assessor-in-Charge. 

Personnel	and	Paperwork	
Each group of candidates MUST be accompanied to assessments by their Training Officer.  The Training Officer 
should bring the following CURRENT forms for the group: 

• Assessment Sign-off Sheet (which can be found at the back of the SRC Learner Guide) - one per 
candidate, with the following sections signed off: 

o Induction and Prerequisite Swim – this should have been signed off by a Training Officer at the 
start of the course 

o Assessment Task 5 – Learner Guide Questions – signed off by an Assessor, who can be from the 
same Club as the candidates. See page 8 for further details 

It is the Training Officer’s responsibility to ensure that they have downloaded the current versions of all resources 
and forms from the Members Area before commencing a training course. 

Gear	Requirements	
At a minimum each Club MUST provide the following gear for every 6 Candidates booked in, up to a maximum of 
three (3) sets of gear.  Clubs that turn up to an assessment without equipment and without having made prior 
arrangements with another Club (including the host Club) may not be assessed. Recommendation - If Clubs 
present an uneven number of candidates, they should consider bringing an extra person to the assessment to act 
as a patient eg. a probationary Training Officer.  

For	Dry	assessments: 

• Infant manikin   
• AED training unit   

The AED should be programmed correctly to assess patient and shock a patient every two minutes. Pads 
must be clean enough to adhere to a manikin 

• Hand-held radio x 2 in working order 
Batteries must be charged and radios programmed as per SNB requirements including training channels 

• Resuscitation masks - one per candidate 
• First Aid kit.  For assessments these must contain the following items at a minimum: 

o Space/Emergency blanket 
o 2 x bandages (compression or conforming are suitable) 
o 2 x sets of wadding or gauze for bleeding control 
o 2 x triangular bandages  
o Ice pack (old, used instant ice pack is OK – as is a simulated ice pack) 
o Saline 
o Gloves 
o Face Mask 
o Placebo Epi pen 
o Placebo asthma puffer and spacer 
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o Patient handover forms 
o Pen/pencil 

As candidates are required to demonstrate the use of these items, Clubs should expect that any packaging may be 
removed.  The use of 2nd hand bandages is also suitable so long as they are in a clean, usable condition. 

For	Wet	assessments:	
• Rescue board – must meet current SLSA requirements (for example, no chips, broken straps) 
• Rescue tube (mandatory) + fins (optional) – must meet current SLSA requirements 
• Club or other non-patrol caps—one per candidate 
• Hi-Vis vest in SLSA approved colours - one per candidate 

ALL Candidates must wear caps and hi-vis rash vest for ALL assessment tasks in the Wet assessment. 

Conduct	of	Assessments	
Assessments are to be conducted in accordance with the current Delivery and Assessment Guides for this Award 
and should not be over assessed. 

Candidates are often nervous at assessments and Assessors will do their best to help them deal with their nerves. 

These Delivery and Assessment Guides are only available to current Endorsed Trainers, Assessors and Facilitators 
via the NSW section of the Library on the Members’ Portal. 

To provide transparency, the sections of the Delivery and Assessment Guides that relate to the specific Dry and 
Wet Assessment Tasks have been reproduced in full in this document.  

Report	Times		
Candidates and Training Officers to sign in no later than 15 Minutes before the Assessment start time. 

Sign	in		
Candidates must sign in to the assessments in person, at which time they need to present their assessment sign-
off sheets to the Assessor at the sign-in table. 

Candidates and Trainers must ensure that the required sections of the assessment sign-off sheet have already 
been completed, namely the Course Induction, Prerequisite Swim, Learner Guide Questions (task 5) and the 
questions on the reverse that need to be completed prior to a candidate being assessed.  If attending a Wet 
assessment, at least the Signals and Learner Guide Questions assessment tasks must be signed off as Competent. 

If the sign-off sheet has been completed correctly and the candidate is eligible to be assessed (meets minimum 
age and completed the prerequisites), the candidate will be marked as present on the attendance sheet and will 
be allocated a number (written on hand and paperwork) that will be used to track them during the assessment. 

For the Dry components of the assessment, candidates are normally required to hand their assessment sign-off 
sheets to the Assessors to be signed off as they complete each assessment task and must ensure that Assessors 
mark their number off on the candidate tracking sheets.  

For the Wet assessment components, the assessment sign-off sheets will be retained by the Assessors until the 
completion of the assessment and candidates must ensure that Assessors mark off their number as they complete 
each assessment task.   

Briefing	&	Debriefing	by	the	Assessor-In-Charge	
All Trainers, Assessors and candidates must be present for the briefing by the AIC. The AIC will explain how the 
assessment will be conducted and answer any queries. 
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Post	Assessment	
At the end of the assessment, the AIC will: 

• Ensure that Candidates are advised whether they have successfully completed all of the required 
assessment tasks 

• Co-ordinate the signing of the candidates’ assessment sign-off sheets.  (Training Officers should wait for 
the assessment sign-off sheets to be returned to them) 

• Facilitate a debriefing session with the Assessors, and provide feedback to Training Officers, Chief Training 
Officers and the Branch SRC Adviser 

Risk	Assessments	
A Risk Assessment is to be conducted before every Wet Assessment, consistent with the SLSA Water Safety Policy 
1.1 June 2014. Completion is the joint responsibility of the AIC and the host Club’s water safety supervisor.  
Completed documentation should be filed at the host Club.  If the smart phone App is used, email a copy of the 
form to the host Club.  Rule of thumb is that if the beach is open the assessment should be able to go ahead. 

If conditions are deemed too dangerous to conduct an assessment (ref. risk assessment form and SLSA SOP’s), the 
AIC will attempt to move the assessment to another location. If not suitable location is available, the assessment 
will be cancelled.  Conditions can also change throughout the assessment and the AIC is to continually monitor 
conditions for the duration of the assessment.  If at any time an Assessor, Training Officer or candidate has 
concerns about the safety of the assessment, then they should raise that concern immediately with the AIC. 

All aquatic activities are to conclude by 4pm during Daylight Saving Time and 3pm during standard time to align 
with carnival requirements and allow time for search and rescue operations. 

The AIC should ensure the Patrol Captain and any Council Lifeguards are informed of the commencement and 
likely completion time.  Discuss water safety and proposed location of assessment. If there are concerns about 
the assessment process by the Patrol Captain, the AIC will advise SurfCom and the Duty Officer. 

No part of the assessment is to commence until water safety is in position. 

Reasonable	Adjustments	
Assessors are permitted to make ‘reasonable adjustments’ to assessment activities based on a candidate’s 
specific circumstances. 

These include adjustments for: 
• Disabilities  
• Language, literacy or numeracy (LLN) issues 

If Candidates have any special circumstances that may be relevant, Trainers and Candidates should discuss these 
with the AIC when signing in to assessments. 

Candidates	that	are	deemed	Not	Yet	Competent	(NYC)	
In the event that a candidate is deemed NYC, the Candidate and their Training Officer will be provided with 
written feedback from the Assessor(s) concerned.  The Assessor must provide the candidate with a completed 
Assessment Feedback Form, which must reference the specific requirements in the training manual in which the 
candidate was deemed NYC. 

The AIC must also be provided with a copy of the form before the end of the assessment.  Electronic copies are 
suitable (ie. a photo taken with a smart phone) so long as they are clearly legible. 
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Rules	of	Assessment	
As SLSSNB Assessments are conducted in accordance with Registered Training Organisation (RTO) requirements: 

• Candidates that are deemed NYC in an assessment task cannot be reassessed for that assessment task at 
the same assessment.  Further training must be conducted before candidates are represented and 
evidence must be accumulated over time 

• Candidates that are deemed NYC must be booked into another assessment via the Branch office using the 
normal booking process.  The AIC is not equipped to take assessment bookings 

• Candidates that are deemed NYC in the primary assessment and recovery position of a live patient, 1-
person adult and/or infant manikin CPR, are not permitted to complete the remaining 2-person CPR 
assessment task 

• Candidates deemed NYC in any other Dry assessment tasks may complete the remaining Dry assessment 
tasks at the same assessment 

• Candidates cannot participate in the Wet assessment activities unless they have been assessed as 
competent in the Signals and Learner Guide Questions assessment tasks. 

• Candidates that are deemed NYC in the Run-Swim-Run assessment task are not permitted to complete 
the remaining Wet assessment activity (Rescues) at the same assessment  

• Candidates that are deemed NYC in any of the Wet assessment tasks except for Run-Swim-Run, can 
complete the other assessment tasks at the same assessment 

Grievances	and	Appeals	
Any complaints about the assessment and/or the conduct of Assessors or candidates or Training Officers should 
be fielded by the AIC.  In cases where the dispute cannot be resolved by the AIC, the Director of Education (DOE) 
or the Branch SRC Adviser should be notified as soon as practical. 

Injury	
Any member injury must be reported to the Duty Officer on call and Surfcom advised. An incident log must be 
completed, and the host club is responsible for entering the incident log onto Surfguard.  The member (or their 
parent/guardian) should be provided with Workcover forms (usually by the Duty Officer).  Copies of all incident 
details should be provided to the Branch office.  The AIC is responsible for ensuring the paperwork is completed.  
All stakeholders in the assessment are bound to follow the SLSNSW Standard Operating Procedures. 	

Duty Officer 0417 692 993 
Surfcom 9982 5666 

After	the	Assessment	

Course	Paperwork	and	Award	Processing	
Once candidates have successfully completed all of the SRC assessment tasks, Chief Training Officers must ensure 
that the relevant Assessment Requests on Surfguard have been updated and the required course paperwork is 
forwarded to Branch within 14 days of the assessment. 

Please refer to the Branch website for Course Paperwork and Award Processing Guidelines on the Branch website 
for detailed information: http://surflifesaving.net.au/pages/education/course-paperwork-award-procesing.php 
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Assessment	Guidelines	–	Further	Information	

Assessment	Task	1:	Signals	 (Pages	39-40	of	Delivery	&	Assessment	Guide)	
• Signals must be demonstrated by candidate and alarm signals may be assessed via verbal questioning – 

refer to the supplementary questions in the Delivery & Assessment Guide for this Assessment Task. 
• Public Safety and Aquatic Rescue Manual (PSAR) and the Standard Operating Procedures 

Assessment	Task	2:	Radio	 (Pages	42-43	of	Delivery	&	Assessment	Guide)	
• The Radio task should be assessed with a maximum of 4 candidates per Assessor. 
• The task must be assessed using actual radios and consist of scenarios undertaken between 2 radios 

positioned a minimum five metres apart. Each candidate must transmit and receive radio transmissions. 
Verbal questioning is NOT sufficient evidence of competency 

• Candidates should have knowledge of SNB radio protocols, including turning on and off the radio, 
adjusting the volume, channel numbers, radio pro-words and call-signs along with current patrol sign on 
and off procedures 

• Trainers should refer to the current Public Safety and Aquatic Rescue Manual (PSAR) and Lifesaving 
Standard Operating Procedures 

Assessment	Task	3:	First	Aid	 (Pages	45-46	of	Delivery	&	Assessment	Guide)	
• Candidates will be assessed in groups of 4 and will be each asked to demonstrate appropriate victim 

management in response to three required scenarios and one optional scenario as outlined in assessment 
task 3 of Delivery and Assessment guide  

• Candidates must use the appropriate equipment available in the training First Aid Kit 
• Each candidate must demonstrate completion of incident records, clean and restore equipment and 

undertake appropriate debrief 
• Each candidate must demonstrate secondary assessment checks 
• A Trainer or Assessor will act in the role of victim while another Assessor observes the candidates 
• Verbal questioning may be a component but alone is NOT sufficient to demonstrate competency 
• Training Officers can review the possible scenarios in the SRC Delivery & Assessment Guide 

Assessment	Task	3	–	Resuscitation	 (Pages	48-49	of	Delivery	&	Assessment	Guide)	
This task is split in four components: 

1. One person CPR on a live victim including primary assessment (DRSABCD) and recovery position 
2. One person CPR on an infant manikin 
3. Two person CPR on an adult manikin involving the use of the AED 

Candidates should not be over assessed. To be deemed competent, candidates are only required to demonstrate 
the procedures set out in the Learner Guides and Manual.  

1. One	Person	CPR	(Using	a	Live	Person	as	a	Victim)	
• Assessors should advise candidates before starting if the patient is an aquatic (drowning) or non-aquatic 

victim 
• Candidates must demonstrate the DRSABCD primary assessment.  Assessors should instruct candidates in 

advance to: 
o Mimic rescue breathing in a realistic fashion, preferably by blowing down the patient’s cheek 
o Rest hands in the correct position on the chest (or within 5cm) without ANY downwards pressure 

during compressions, and count compressions out loud instead of faked up-and-down actions 
• Candidates must demonstrate management of a vomiting victim who remains unconscious and not 

breathing. 
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• Candidates must demonstrate the recovery position and assess the victim’s vital signs 

2. One	Person	CPR	(Infant	Manikin)	
• Each candidate MUST demonstrate at least 2 minutes of uninterrupted, effective CPR on infant manikin using a 

mouth-to-mask rescue breathing technique (5-6 cycles of both compressions and rescue breaths) 

With regard to checking for response of an infant, if a candidate does not know this, they should NOT be found 
NYC. Dr Natalie Hood (SLSA Honorary Medical Advisor) has provided us with the following information: 

• Picking up the baby to see if the head and body have some muscle tone and spontaneous movement. As a 
lifeless rag doll baby needs further assessment and care 

• Flicking or rubbing the feet, or gently but firmly rubbing the baby’s flanks with a towel, bedding or 
clothing. These methods are the suggested form of stimulation in International Resuscitation Council 
textbooks including the American Academy of Paediatrics. This method is recommended to their own 
staff 

At the training and assessment level, a quick flick or rub of the feet or rubbing the flank would be an acceptable 
method of checking for a response in and infant. 

3. Two	Person	CPR	(Including	AED)	
This component is assessed with two candidates on an adult manikin. Each candidate MUST demonstrate at least 
2 minutes of uninterrupted, effective CPR on an adult manikin using a mouth-to-mask rescue breathing technique 
(5-6 cycles of both compressions and rescue breaths) along with the introduction, application and use of the AED. 
The candidate is to commence task at “C”ompressions rather than “D”anger. 

To be demonstrated as: 
• Candidate one to perform 2 minutes of uninterrupted single person CPR 
• At the 2-minute mark, the Assessor will guide candidate two to join in at which point they should 

introduce the AED demonstrating application and following the AED prompts 
• Task is completed when shock is delivered, at which time the Assessor will instruct the candidates to 

swap roles and the task will be repeated 

Candidates MUST be questioned on safety precautions of the AED. 

If the Candidates are not familiar with the manikin or the AED being used at the assessment, then they should 
be provided with the opportunity to familiarise themselves with the equipment before commencing this task.  

Assessment	Task	5:	Learner	Guide	Questions	
This task must be completed and signed off prior to attending the Dry assessment.  If a Club does not have access 
to an endorsed Assessor, they should contact the Branch office for assistance. 

Candidates must EITHER:  

• Complete the Learner Guide and submit it to the endorsed Assessor; OR  
• Print out the Course/Chapter Completion Certificate from the e-Learning platform (access via Members 

Area) and submit it to the endorsed Assessor; OR  
• A combination of both of the above options and submit all to the endorsed Assessor  

Note:  The pass mark for the Learner Guide Questions is 100% so it is essential that candidates who complete this 
task on paper have it marked in sufficient time prior to the assessment for further training to take place if needed. 
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Assessment	Task	6:	Run-Swim-Run	 (Page	52	of	Delivery	&	Assessment	Guide)	
A 100-metre run, a 100-metre swim and a 100-metre run completed within five minutes unaided (googles 
permitted).  The swim should be measured from waist deep water. 

• No more than 20 Candidates in the water for the run-swim-run at any one time (for safety reasons) 
• The nominal 5 minutes may be adjusted according to the conditions ONLY in consultation with the AIC 
• Candidates must identify surf/ beach hazards and demonstrate surf awareness. This should be achieved 

through questioning of candidates. 

Assessment	Task	7:	Rescue	Activity	 (Pages	53-54	of	Delivery	&	Assessment	Guide)	
This task is split into 2 components: Board Rescue and Tube Rescue.  

Candidates must: 

• Demonstrate how to check the equipment to be used 
• Identify surf/ beach hazards and demonstrate surf awareness through verbal questioning 
• Demonstrate teamwork 

Note: Candidates should only signal for assistance when first reaching the victim if they and/or their victim 
genuinely requires assistance, at which point water safety should respond immediately. 

1. Board	Rescue	
• Board rescue must require the candidate to paddle a rescue board either behind the break or 

approximately 100m offshore  
• A candidate that loses the board on the way out to a rescue should be deemed NYC.  A candidate that 

loses rescue board whilst returning to shore with a victim is unlikely to, but may be deemed competent, 
depending on their care of the victim and ability to return them to shore unaided 

• Candidates should signal for assistance when reaching the shore and receive assistance from another 
candidate who should look after the board 

2. Tube	Rescue	
• Verbal questioning of candidates during this task MUST cover release and escape methods 
• Candidates may use swim fins 

	


