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HLTAID	Renewal	for	Bronze,	SRC	and	ART	TAFs	
 
It is a requirement that all Trainers, Assessors and Facilitators of Bronze, SRC and ART awards hold current 
HLTAID units of competency to maintain endorsement.  If the units are updated (and codes change) then 
TAFs must also update to ensure they hold the latest units.  The current units required are: 
 

TAF 
Endorsement HLTAID Unit of Competency Renewal Period 

SRC TAFs HLTAID009 Provide cardiopulmonary resuscitation ** Renew annually 

Bronze TAFs HLTAID009 Provide cardiopulmonary resuscitation ** 
HLTAID010 Provide basic emergency life support 

Renew annually 
Renew every 3 years 

ART TAFs HLTAID015 Provide advanced resuscitation and oxygen therapy 
HLTAID011 Provide first aid 

Renew annually 
Renew every 3 years 

 
** We have had confirmation from SLSNSW that BM and SRC TAFs that renew the HLTAID015 unit annually, 
do not also need to renew HLTAID009.  
 
How to Check if you need to Renew 
Log into your Members Area account.  Go to your Awards list (under the Membership menu item).  Check 
the list of awards by the name & code of the unit.  If the Award Date is due to expire, then you need to 
renew. 
 
 

 
 
In the example above, the member will need to update the CPR unit (HLTAID009) before 19/02/2023 (12 
months after the issue date) and the Basic Emergency Life Support unit (HLTAID010) before 19/02/2025 (3 
years after the issue date) in order to remain current. 
 
Who can Deliver & Assess the Units 
The HLTAID009 and HLTAID010 units can be delivered and assessed by Bronze and ART TAFs who are 
currently endorsed and already hold the units. They should use the Bronze Medallion resources from the 
Members Area Document Library, within the Surf Life Saving NSW folder. 
 
If the participants are endorsed Bronze TAFs and therefore train and/or assess these skills on a regular basis, 
it is reasonable that this renewal process be an “assessment only” pathway so long as the assessment tasks 
are completed in full by the participants and in accordance with normal assessment guidelines.  If 
participants are not endorsed TAFs then they must complete the training in full. 
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It is important to note, that while Clubs may take advantage of the “assessment only” pathway for TAFs, 
administratively, there still must be an appropriately endorsed Training Officer noted on the paperwork and 
within the Surfguard Assessment Request.  This cannot be the same person as the Assessor, and they also 
cannot be one of the renewal participants.  Clubs that may need assistance with this are encouraged to 
collaborate with neighbouring Clubs.  
 
The Branch office has recently had a few Facilitators endorsed for Bronze Medallion and ART, specifically for 
the purpose of assisting Clubs with updating their TAFs in these units of competency.  Clubs are welcome to 
contact the Branch office for support if required. 
 
HLTAID011 must be trained and assessed by an endorsed Facilitator of First Aid, whether that be a SLSNSW 
appointed Volunteer First Aid Facilitator or a Commercial Facilitator through an RTO such as ALA. Clubs 
should refer to the SNB Education Guide for Clubs for information on how to access these courses. 
 
Upgrade Administration 
The administrative process must be completed in full as per any other new award.  Using HLTAID009 as an 
example: 
 

1. Assessment request for “HLTAID009 Provide cardiopulmonary resuscitation” is raised in Surfguard as 
an “award” with the participants, Trainer and Assessor added.  

2. Submit the assessment request in Surfguard. Branch will Approve. 
3. Enrolment forms for all participants (the one-page document available from the Assessment 

Request in Surfguard is suitable if signed by everyone) 
4. Assessment portfolios / competency records for all participants completed in full 
5. Participant Evaluation Forms offered to all participants 
6. Training Course Report to be completed by Trainer and/or Assessor (including the assessment ID) 
7. “Process Results” for the Assessment Request in Surfguard 
8. Submit all paperwork to the Branch office for processing 

 
Please Note the Following 
This renewal process is only to be used for those members who are already endorsed as Bronze and/or ART 
TAFs or are already within the Probationary pathway for endorsement as a Training Officer for Bronze or 
ART.  It is not for patrolling members who are not TAFs. 
 
Assessment request should only be for one unit of competency.  If multiple units are being updated for any 
TAFs, please raise separate assessment requests for each unit. 
 
Clubs should note in the comments field “UOC Renewal for TAFs. No Charge.” to ensure they are not billed 
the certification fee by SLSNSW. 
 
Paperwork needs to be submitted promptly so the TAFs are then eligible to continue training and/or 
assessing. 
 
For ART TAFs, don’t forget to process their annual proficiency for the ART award as well! 


